o Mkl

To determine the CJA offices down to Branch level and cutside agencies .
12 egpropriate, which are to receive coples of raw intelligence reports con-
teining data information pertinent to their officisl reading requirements.

-

_Baports emanate from the collecting branches of the Army, Navy,

Adr Foxce, State, USIA, ICA and CIA located throughout the world.
{App omately 3 3;2@ Military a.nil State forelgn posts and same 25
b. Pomn of Data Coauing In
mﬁ‘helli\ymempomvmingm to form among the variocus

ortginators. Agproximately 20§ of the reports transmit single copy
enclosre mtexm, same of which are in a foreign language.

Aoyt 50% of the State Dept. reports {(despatches) and 30% of
the Defense reporis are not indexed for Intellofax although coples
2f such reports are disseminated.

£. Yolume Involved

' Baring Plscal 1959 the volume of information reports received was
a8 Iollows:

State and USIA Sﬁ,gga
Army 31,9
o 3,55
A 72,0

GRAND TOTAL  203,010%

‘¥he OB annuel report showing the receipt of 372,383 documents includes
standard and direct distribution items which are not considered in this

wtady in document dissemination.
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4. Processing of Data

. -

L.

9o receipt in Document Division, the reports are sorted, batched,
assigred & batch control mumber, and given in multiple copies (number
of coples ranges from 1 to 50) to the document analysts who read the
reports and determine the recipients in accordance with the official
reafing requirements (the Dissemination Guide}. The document analyst
atiaches a dlssemination card indicating recipients to each set of
reports and passes the reports {with exception of processing copy,
siich 1s sent to coders) to the distribution clerks. The distribution
elerks send the reports to the offices indicated on the dissemination
eards. The dlssemination cards are filed in batch number order in
the Document Division as record of distribution.

Information reports with single copy enclosures and reports that
sre nodexed (not indexed), or "flashed", require specilal dissemination

Resding requirements levied upon DD by the CIA resesrch offices
range Trom the general to the very specific. Iikewise the organization
level to vhich the reports are disseminated range from that of the
office e.g., (BR and DOP/OIS to that of branch level e.g., OCI/ARM
exd OBI/GP. In the cases of ORR and DDE/OIS the requirements are
standard; (BR recetives 8 coples of each report treating economic
subjects and DDP/OIS receives up to 4 coples of each report received
in BD. Reading panels within these of'fices disseminate to branches
#nd sections and in some Instances fo indivisval analyste. Require-
ments of other recipients are contrsitingly specific as illustraeted
in the attached reguirements of 08I/GP. (Tsb A)

Form of Imia Going Out
Information reports in hard copy as received.
Disposal of Date Going Out

The laformation reports are used throughout the Agency by
resgarch analysts who must keep currently sbreast of political,
seconomic, militery, sclentific, technological, sociological, and
geographic developments of interest in their specific assign-
ments. For this reason the DD must adbers to a rigld dissemination
schadule. The recipienis may take notes of contents or keep files
of reports for use in the preparation of finlsghed intelligence reports
and national estimates. Other reclipients use the reports for
cperational or specialized purposes,

£ e
@59@5
wWE A
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8+ Manpower and Equipment Involved

Wpowsr - the equivalent of 17 document analysts performing
the dissemimatlion; batch clerks and document distributors participating
in the processing, will be included in document control and distribution
stndies.,

" Bymipment - none

25%11 495
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